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Water Cooled Chiller Shutdown Procedure 
 

1. Shutoff chiller at control switch 

2. Turn off evaporator and condenser pumps 

3. Shutoff makeup water to cooling tower 
 

4. Drain down makeup water line and cooling tower sump 
 

5. If tower contains heater ensure it is now turned off  
 

6. Turn off chemical feed station and drain water piping 

7. Shutoff the chiller isolation valves (Lock in place if possible) 

8. Verify they are holding by checking for vacuum on chiller side (Ensure drain is not 
plugged) 
 

9. Drain down evaporator, condenser and all related piping.  
 

10. Remove all evaporator and condenser drain valves/plugs to ensure valves cannot be 
closed 
 

11. If applicable (mostly York) remove water lines from condenser to solid state starter heat 
exchanger and drain 
 

12. Verify amperage of any heaters or heat trace if applicable 
 

13. VERIFY OPERATION OF CHILLER ROOM HEATER. Ensure that it is working at full 
capacity. This should also be verified every time you are onsite for a maintenance. 
 

14. Ensure that the chiller room exhaust fan is off and fresh air dampers are closed.  Verify 
the controls operation.  
 

Note: The addition of a thermostat to shutoff the exhaust fan and close fresh air dampers 
would be a good recommendation if it does not already exist. This thermostat would act as a 
freezestat and close down the fresh air dampers and shut off the exhaust fan to protect the 
chiller from freezing. 
 
 




